
Smartworks! Office Organizing Services Quick Tip 

 

 

                When you’re better organized … 
 

 You have more time 
 You are more productive 
 You feel more in control 

 
 

Say ‘no’ a little more often 
 
It’s too easy to over-commit. How many times have you said ‘yes’ when you really needed – or wanted – to 
say ‘no’ instead? 
 
Remember this: every time you say ‘yes’ to someone or something, you’re really saying ‘no’ to something 
else that could be more valuable. 
 
How much time could you save by saying ‘no’ just a little more often? 
 
Try it. What have you got to lose? Besides some things you don’t really want to do anyway. 
 
Now, get on with your day! 
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Georgina Forrest, your Organizing Expert, helps busy professionals clean up their offices and shows them how to work 
smarter – not harder. Be sure to sign up for her Organizing Quick Tips and get a free report: 5 PAINFUL TIME 
MANAGEMENT MISTAKES PEOPLE TYPICALLY MAKE. Sign up here: http://sworganizing.ca  
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